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SCAPA FAICP Nomination Policy and Process

Overview
Election to the College of Fellows is one of the highest honors that the American Institute of Certified Planners (AICP) bestows upon a member. 
Fellows of AICP are honored in recognition of the achievements of the planner as an individual, elevating the Fellow before the public and the profession as a model planner who has made significant contributions to planning and society. Fellowship is granted to planners who have been members of AICP and have achieved excellence in professional practice, teaching and mentoring, research, public and community service, and leadership.
The College of Fellows is concerned with mentoring and future advancement of the profession of planning. As outstanding professionals in the field of planning, Fellows of AICP will address student organizations, state APA conferences, and participate in professional development programs.
The FAICP eligibility guidelines provide three avenues for nomination: nomination by an APA chapter president, nomination by an APA division or nomination by 10 AICP members The minimum requirements for eligibility include: 1) being an AICP member for at least 10 years, 2) being a member of AICP in good standing, and 3) providing outstanding contribution to the profession over an extended period of time. FAICP nominations are accepted by APA in the Fall of odd numbered years.
The following is SCAPA’s policy on serving as official nominator for selected SCAPA member FAICP applicants. This policy does not preclude SCAPA members from seeking FAICP nomination through either of the other two means.

Definitions and Roles
FAICP Nominator – The SCAPA President. With the guidance of the SCAPA Executive Committee, the SCAPA President is to act as the official nominator for the nominees(s) selected through this process.
FAICP Committee Chairperson –A member of the SCAPA Executive Board that appoints and chairs a Nominating Committee to oversee the FAICP nomination process. It is recommended that the subcommittee consist of at least two FAICP members, however the FAICP Committee Chairperson (Chair) may establish the subcommittee in the manner they determine most appropriate. 
FAICP Nominating Committee – Under the direction of the FAICP Committee Chair, the role of the FAICP Nominating Committee is to:
1. Organize the "Call for Potential Nominees" as described below.
2. Make initial contact with the potential nominees and brief them on Chapter and nominee responsibilities, and confirm the potential nominee's intent and commitment to apply. During this initial contact, the importance for each potential nominee to have a sponsor who can manage the application with the nominee should be stressed.
3. Provide a recommended list of nominees to the SCAPA Executive Committee for approval.
4. Establish a nomination submission schedule and advise the nominee(s) on important deadlines.
5. A FAICP mentor is selected in cooperation with the nominee to coach and provide informal mentoring advice and to assist with editing applications, obtaining letters of support and the like.
6. Assist the nominee(s) in reviewing the nomination submission package for completeness prior to submission.
7. Act as a liaison between the nominee(s) and APA/AICP staff.
8. Ensure that an initial draft of the key points to be covered in the Chapter President's nomination letter is provided to the Chapter President in sufficient time (at least 4 weeks prior to the submission deadline) for the letter to be prepared and reviewed by the nominee before submission; the sponsor and nominee will take the lead on this with input from the mentor.
9. Submit the full nomination package to APA/AICP for administrative review following receipt of the Chapter President's nomination letter, then submit the Final Application after administrative review comments have been addressed.

Nominee – Those nominated by the SCAPA Executive Committee for membership in the AICP College of Fellows. A nominee has the following responsibilities:
1. Participate in at least one meeting or phone discussion with the Nominating Committee Chair and/or designated member(s) of the FAICP Nominating Committee.
2. Commit to work with mentor/sponsor and keep them fully up to date on progress.
3. Gather and/or prepare all required nomination information and supporting material as required by the published APA FAICP nomination guidelines. (It is strongly recommended that the nominee have an individual sponsor in addition to a FAICP mentor who will assist in preparing the annotated resume, soliciting letters of support which amplify the points in the resume, and help keep the process on track.)
4. The nominee is responsible for the substance and quality of their application.  The high standards for completing a successful nomination require additional assistance.

Chapter FAICP Nomination Steps
1. The process begins with SCAPA’s receipt of the list of AICP members eligible for FAICP Nomination from APA-the list is based entirely on meeting the 10 years of certification.
2. The FAICP Nominating Committee is responsible for the FAICP nomination process and prepares a "Call for Potential Nominees” (Call). The Call states that SCAPA is soliciting recommendations for FAICP nominees to be supported by the Chapter. It briefly outlines the role SCAPA will play in working with any FAICP nomination made by the Chapter. It requests that potential nominees or colleagues of potential nominees submit a Letter of Interest that summarizes how the potential nominees’ experience demonstrates that they have met the criteria for election to the AICP College of Fellows. A deadline for submission of Letters of Interest will be established in the Call.
3. The Call is posted on the website and distributed to the SCAPA membership via email. 
4. Following the Call's submission deadline, the FAICP Nominating Committee on prepares a list of potential nominees for consideration by the SCAPA Executive Committee based on:
· The potential nominees suggested by SCAPA members through the Call process.
· Any other members from the FAICP eligibility list that the committee feels warrants consideration by the Executive Committee.
· The commitment of the potential nominee to diligently pursue the nomination.
· The likelihood of a potential nominee’s success at meeting the stringent acceptance standards set forth by the AICP College of Fellows, as detailed in the nominee’s Letter of Interest.  
· Budgetary constraints set for FAICP application fees by the SCAPA Executive Committee.
5. The FAICP Committee Chair presents a list of potential nominees to the Executive Committee. The FAICP Committee Chair may present the list developed by the FAICP Nominating Committee in whole, in part or with modifications and serves as the advocate for the potential nominees on the list.
6. The SCAPA Executive Committee determines if any of the potential nominees submitted for their review should be nominated by the Chapter. Executive Committee action should occur no less than 3 months before the deadline established by APA for nomination submissions.
7. The FAICP Nominating Committee will advise and support the FAICP nominee(s) and their sponsor(s) throughout the nomination submission process.
8. As part of the nomination submission package, the nominee and/or sponsor will prepare an initial draft of the Chapter President's nomination letter or a list of key points to cover. The nomination letter needs to highlight the specific points being made in the application package so as to complement the package. The initial draft should be provided to the Chapter President along with a copy of the annotated resume and support letters a minimum of 4 weeks prior to the deadline.
9. The nominee holds the ultimate responsibility to adequately prepare their nomination submission and to ensure that it reflects what they want to say and portrays their work in the manner desired.
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